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Name of Student:

NRIC/ Pass Number: StudentLink ID no.

Class:

Checklist ltems:

Photocopy of NRIC/ Passport/ Student Pass/
Work Pass/ Dependent Pass

b Completed Registration Form
¢ 2 passport sized photographs (coloured)

d Photocopy of Academic Documents
- GCE 'N'/ 'O’ Level certificate
- Fundamentals/Intermediate
- CPT certificate & transcript
- DPT certificate & transcript
- DPL certificate & transcript
- Other Diploma / University Degree
- Notorised / Certified academic qualification
- IELTS/ CELPT

- Others, please specify

d Completed Subsidy Application Form
- NTUC / Mendaki

- SDF Form 1/2 (Co Name: )

e Photocopy of Subsidy Approval Letter
- NTUC / Mendaki/ CDAC/ CDC

f  Where applicable
- Notification of Categories of Teachers ( MOE/ MCYS))

- Photocopy of Employment Letter
- CPF contribution statement / PaySlip
- NTUC Union card & Bank Statement

g Completed Student Contract - done @ LCI
h CPE Advisory note to student - done @ LCI
i Completed SEP Checklist - done @ LCI

j  Photocopy of Medical Report
k  Photocopy of First Aid Certificate

UL 0 E O L

| Others, please specify

- Source : Call-in / Walk-in / E-mail / Web
- Ad Source: JobStreet / Search Engine / Straits Times / Direct Mailer/ Referral / Alumini / Others, please specify

S:\LCI Sales Common\Sales material\Forms\LC_2010_Registration Form_Template_as at Jan 10
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/[ 2% 71 5t (China Education Qualification)

%1 4%k Qualification N JUAE NEFAREIR ENZER
Total Year From (YYYY) To (YYYY)

o . I S R E—

Primary School

AR -7 17 [ ]

Adult Elementary School

e 1 [ ]

Junior High/Secondary

B s ] [ [

Senior High/Senior Middle School

P [ ] L]

Vocational Secondary School

BRI B - - 7 [ ]

Technical Worker College

A 1B () ] I e

Middle Level Specialized College

s I R — R —

Adult Middle Level Specialized College

s ] [

Professional Technical College

Pt e R e R —

Technical College

N 7 - 7 L ]

Adult Higher Institute

K CRED ] ]

Degree

5 L] ]

Research Institute

it ]
Total number of years

ARNBEPILL ERR e RS RIEABFEZ WA, FRABEELIRM PG

| declare that all the above information stated and the attachments are true and correct. | understand
that any mispresentation or omission of information is sufficient ground for rejecting my application.

1:44 Name: H i Date:

254 Signature:
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REGISTRATION FORM (R4 F#)

FE 5K/
2 Photos

Full-Time /@art — Time Praseci

COURSE TITLE: 21/ #HR (FE
WRREAK .
COURSE CODE:
REXS :
COMPANY SPONSORSHIP (Please fill in company’s details in Section 1) Self Sponsor N
HeBh AT GEEUTHBEAAEED B %
Others
NTUC-SEP (SRP) 1
COMPANY DETAILS — SECTION 1 (ARI%EHR)
Company Name: Telephone:
ATFBK BiE -
Address: Fax:
Huhk R :
Contact Person: Email:
BREEA © B R -
Designation:
HRAL :
Signature of Authorised Personnel Name & Designation Date
x4 21 =F-
PARTICIPANT INFORMATION (A AZEED

Surname: Chinese
o Character 430 4:
Given Name: Nick Name :
% Bedk :
NRIC/Passport No: Nationality:
SHHE RS - H

Work Permit/ Employment Pass

TAEAEE/ Pass No:
Pa§s Type: Dependent Pass 3 & fEiiF/ fﬁ%ﬁé te:
A Student Pass 24 #EiE/ ?é(%ggae

Others &
;e%r]d:er. Male 5} / Female % Tge%ﬂ;one.
Address: Mobile No.:
Hiht Fil:

Email:

S( ) B R4 -
Occupation: Marital Status:
BUL : BRI :
From and to: Date of Birth:
ML B [H] 2 4£H:

PAYMENT INFORMATION (ltR&%)

Date of Payment (f}Z H#)

Receipt No (iiE51)

Amount (¥BH)

Learning Capital College Pte Ltd Co. Registration No.: 199907030-H
139 Cecil Street, Cecil House #01-00, Singapore 069539 Tel: (65) 6336 8335 Fax: 62249472
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ACADEMIC QUALIFICATIONS (&)

Qualification Obtained (%5 &%) Institution CEBRIEF) From (A%) To (¥Mdk)
GCE ‘O’/SPM* (or equivalent, please state): GCE ‘A’/STPM* (or equivalent, please state):
Name of Year: Name of Year:
School School
Subject Grade Subject Grade
DECLARATION BY APPLICANT (% & K Hi##))
1. Do you have any prior related working experience? Y
X es No
If yes, please state years of experience -
1 G
1. B AEFER? WA, HU
2. Are you currently working in this field? Yes No
1 G
2. A WL TAE?
3. Have you ever had, or suffering from physical impairment, mental illness, disease or
; " Yes No
medical condition? If yes, please state -
1 G
3. T EATHIN BB ? AT, 1 U]
4. Have you ever been convicted for any criminal offences in court of law of any country? Yes No
If yes, please state -
yes, p e G
4, Ao AREAR S 2 Ay, 1 U]
Learning Capital College Pte Ltd Co. Registration No.: 199907030-H EC/SA/REG/36/0110
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PARTICIPANT ACKNOWLEDGEMENT (4B ZHH)

- | acknowledge that my registration is specific to the course code indicated in this form.

- P BT A I IR R AR IR A LTS (K ERFE S5

- | declare that all information given is true and correct. | understand that any misrepresentation or omission of information is sufficient grounds
for rejecting my application.

- AR EVORE S RIFINA AT, AR BRI i .

- | understand that upon official acceptance by the School in writing, | will need to sign a legally binding Standard Student Contract.
- WA — BRI, ATy A

* Registration Fees paid are strictly non refundable. Local Students : $100.00 Foreign Students : $250.00
RAGPAARIE . AR © $100.00  AREA: T $250.00

Signature of Applicant: Date: Attended By:
B4 139 BTN
Learning Capital College Pte Ltd Co. Registration No.: 199907030-H EC/SA/REG/36/0110
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6.

TERMS AND CONDITIONS

General

The Applicant (hereinafter referred to as the “Student”), upon submission of the Course Application Form, hereby accepts
all of these terms and conditions (“Terms and Conditions”) and the Instalment Plan attached and the Student shall comply
with all the rules, regulations and policies of Learning Capital College Pte Ltd (“LC”) prevailing from time to time, without
prior notice to the Student.

Attendance

The Student shall attend all instruction sessions punctually. Any absence must be accompanied by a medical certificate.
Alternatively, the Principal or the Supervisor of the relevant centre may approve the Student’'s absence and provide a
written notice of such absence to LC.

Please note that as part of the requirement of the course, student MUST complete all the modules and practicum
required.

Confidentialit
The Student shall not at any time disclose, use for his own purposes or for any purposes other than those of LC any
information, which in the opinion of LC is of a confidential nature, to any third party without the prior written consent of LC.

The use by LC of information supplied by students in this registration form is governed by LC’s Privacy promise to
students.

Dismissal or Suspension

LC may dismiss or suspend the Student for any period of time if he brings his and/or LC’s name into disrepute or is
prejudicial to LC or any of its affiliates, or fails to fulfill any of his obligations stated in this agreement. In the event of a
dismissal or suspension of the course, all outstanding course fees shall become payable immediately by the Student to
LC.

Withdrawal / Refund
Should student decide to withdraw from the course for whatsoever reason, he/she is required to submit a letter of
withdrawal to the Registrar’s Office.

Student shall be entitled to immediately withdrawal from the course by giving written notice to school of his/her intention to
do so under the following circumstances:

The school fails, for any reason, to commence the course on the Commencement Date
The school fails, for any reason, to complete the course by Completion Date

The school terminates the course for any reason prior to the completion of the course or
The school is in material breach of its obligations under the Standard Student Contract.

HooN~

% of (the aggregate amount of
the Course Fees paid) If Student’s written notice of withdrawal is received
[100%] More than [7] days before the Commencement Date

Between [7] days before the Commencement Date until end of

[0%]
course.

For self paying student who is on installment payment plan, he/she is required to fulfill all outstanding payments according to
the Payment Letter should the student withdraw from the course.

For student who is under SDF / NTUC/ Surrogate Employer (AMP / CDAC/ Eurasian Association / Mendaki / SINDA) —
sponsored schemes, he/she or the sponsoring company is liable to pay the course fee according to the duration attended as
the grant will be void and null.

This policy is applicable to all courses. 7 working days of processing time is required to process for the refund upon receipt of
written request by the school. Student is required to produce original receipts for approved refund (if applicable). In addition,
student pass holder is required to surrender his/her student pass at Immigration and Checkpoints Authority within 3 days after
school’s approval.

In any case, registration fee and student pass processing fee is non-refundable.

Transfer/Deferment Policy.

Should students decide to transfer/defer from one class to another class, or from one course to another course, or transfer to
another school for whatsoever reason, he/she is required to submit a letter of transfer/deferment indicating the description of the
transfer/deferment to the Operations Office.

For students who are under SDF / NTUC/ Surrogate Employer (AMP / CDAC/ Eurasian Association / Mendaki/ SINDA) —
sponsored schemes, they are required to seek approval from the sponsoring body before the transfer/deferment can be done.

Learning Capital College Pte Ltd Co. Registration No.: 199907030-H EC/SA/REG/36/0110
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Administration Charges for Transfer or Deferment

Description Administration Charge

Transfer/defer from Full-Time class to $100 (with valid reason e.g. pregnancy, hospitalisation etc)
Part-Time class or vice versa within

school

Transfer/defer to another class within $100 (with valid reason e.g. pregnancy, hospitalisation etc)

school

Transfer/defer to another course within | Pro-rated course fee (total hrs attended/total theory hrs x total course
school fee) + $200

Transfer to another school LC’s withdrawal policy applies

Top-up of the course fee is required, if applicable, within 7 days from the date of approval from the school regardless of the
commencement date of the course that student wishes to transfer/defer to.

This policy is applicable to all courses. 7 working days of processing time is required upon submission of written request. Only one
transfer/deferment is allowed and subjected to maximum course completion period and approval from authority bodies.

Student pass holders are required to surrender their existing passes to Immigration and Checkpoint Authority for transfer to another
school and re-apply for new course if they were to transfer/defer to another course within the school. Withdrawal/Refund policy
applies if they were to transfer out of school.

In any case, the registration fee and student pass processing fee are non-transferable and non-refundable.

The above policy can be retrieved from the following documents/location:

1. School’s Website
2. Registration Form
3. Student Contract
4. Student Handbook

Waiver
No instance of failure to act or delay or an act of indulgence on the part of LC in exercising its rights shall operate as a
waiver of its rights against the Student.
MBI
— K
Lo HFEANGEER “%47) FRRACRE RN, FREFHIARARSHRERE, IF B G HRNEEN#ETRT7
Learning Capital College Pte Ltd (ffjBR “LC ” ) HIFTE AT HIRSERRE LRI .

B 0 5
2. VTSI ORI, IESRREAI R A ROREE, i XS] O R KR G R
EIESR A AT LC. DR BER 2 B AU S5 M T SR I 6 7 T 4 HLE 15,

R 7
3. FEANBEEMIEEE S TR T BB EILE F BT =05 MR LC Bk 2 A B T OR i B A B A £ BRI B TR,
FHEIA ST EBEHT S BFARRE X2 BIFER A s BB SO iR (i B R R

KT ITBRE A5 R
4. MREAFWIRMAARN/ B 1LC 4 A A LC AR R0 E KT H B EAKZA TSI BT VR 2 55, LC A RAITEFE
FTIRIT R T @22 A5 R, PRI T 22 2L AR 2 ST BT A SRR SR T, TS24 177 27 A TEAHR H il

B/ B
5. RFEFFHELBMEE L. FLUTRIER, #EMUERE ERmEsES HRY !
a.  HFRIERENITR.
b, FERTCEHRI AR
c. HIEUNIZIRFE.
d. 2R A A 5
% of aggregate amount of the course fees If student’s written notice of withdrawal is received
EMBEF A MBI A R A2 B30
(100%) More than 7 days before the Commencement Date
AfZ—H TERFEFF A B R Z T
(0%) Between [7] days before the Commencement Date until end of course.
AZE TERFETF AT LR W BIURFES K
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H B2 R T A W SR BT REEI 2 9%
ti1 SDF/NTUC/CDAC R SLE B LI BT B~ B/ A 7], FHRFTAM T ERREEH (AATWERD K525%.
BAFOE TR, ABCER 2 A(E -EAN TFE H A pERE AT 224N AL G 2 b2 B DUE 2 R

. IR, FFEAIER S BT AR A HE i = H W BB T P ERIE AR T4, RO T R4 BB 24 2R AR
BABAIRIE .

et /IR I JE R

VVVVYVYVYYVY®

S RN RBR e/ B PR IE G bR ) A AR i A

I 2F B R 17 % E B H L ZREALAE A T3/ Bt sE J5 EiR.

BRIV ATIE TR GT, F LT TR R B H ARG . TR E i) H SRR .

AR L, R AR Am AT EH RS TR, 20— KBRS/ s iE 5 BRI
FEAEMTIE LT R 4% BRI 22 A AEE A7 3 AN IR A th AN vl e B BRORK

FAEMEERRA F 0 T SR 24 A IR, DLE SE e A T B B S f5 _E URFKHT 2 A HEE

IR RESREAEGR Y, AR LTS L EIR 224K

ik 1TBOB
F R FE £ AR RV BE B A $100 CESRMINA IR LFR T, WPRFERAER )
HHILEIER $100 CESRNA IR LB T, WAL S
HH RO ERE (% IR B R R N X ORI E 2 R FIH 5D in S$200
R R L b IR 2% K

9.

10.

FE LC ATAEHAURIN, AT RIS £ 2 BRAEIR A S B B A B FRIAT Ao AN Fle X 18 22 76 5T AR 1) 4 AR R TR -
WA N, DASESCRRA AR R bR

My signature indicates | understand and agree to comply with all the terms and conditions stated above.

BB RRBN] B FIRGE S DL EBra A .

Signed and agreed by:

WEARRAR .

Name of the Student: Signature: NRIC No:

4 B4 . SHHIE

Witnessed:

Name of Witness: Signature: NRIC No:

WAEA : %5 . SHHE

Endorsed by: Signature:

HALA (A
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