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 Name of Student:     
      

 NRIC/ Pass Number:   StudentLink ID no. 
      

 Class:   

      
 Checklist Items:     
      

a Photocopy of NRIC/ Passport/ Student Pass/  
Work Pass/ Dependent Pass     

      

b Completed Registration Form      
      

c 2 passport sized photographs (coloured)      
      

d Photocopy of Academic Documents     

 - GCE 'N' / ‘O’ Level certificate      
      

 - Fundamentals/Intermediate       
      

 - CPT certificate & transcript       
      

 - DPT certificate & transcript       
      

 - DPL certificate & transcript      
      

 - Other Diploma / University Degree      
      

 - Notorised / Certified academic qualification     
      

 - IELTS/ CELPT      
      

 - Others, please specify _______________     
      

d Completed Subsidy Application Form     

     - NTUC / Mendaki     
      

 - SDF Form 1/2 (Co Name: ______________________ )     
      

e Photocopy of Subsidy Approval Letter     

     - NTUC / Mendaki/ CDAC/ CDC ___________________     
      

f Where applicable     

 - Notification of Categories of Teachers (  MOE/ MCYS )     
      

 - Photocopy of Employment Letter      
      

 - CPF contribution statement / PaySlip     
      

 - NTUC Union card & Bank Statement    
      

g Completed Student Contract    - done @ LCI  

      

h CPE Advisory note to student    - done @ LCI  

      

i Completed SEP Checklist    - done @ LCI  

      

j Photocopy of Medical Report     
      

k Photocopy of First Aid Certificate     
      

l Others, please specify _______________      
      

 - Source : Call-in / Walk-in / E-mail / Web  
- Ad Source: JobStreet / Search Engine / Straits Times / Direct Mailer/ Referral / Alumini / Others, please specify _______________ 

      

 S:\LCI Sales Common\Sales material\Forms\LC_2010_Registration Form_Template_as at Jan 10 
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�����������

 (China Education Qualification) 

  

 
����	�


Qualification � ��
��   � �����   ��� ���  

  Total Year  From (YYYY)  To (YYYY) 

       

 � �       

 Primary School       

 ������� ���       
 Adult Elementary School       

 � �  / 
���

      
 Junior High/Secondary       

 � �  / ��� ���       
 Senior High/Senior Middle School       

 ��� ���        
 Vocational Secondary School       

 �� �!�"�# �%$       
 Technical Worker College        

 
� ��&(' �%$*)+� &(,       

 Middle Level Specialized College       

 ��� � ��&�� �-$       
 Adult Middle Level Specialized College      

 ������ �%$       
 Professional Technical College       

 &�� �%$  
)/. &0,       

 Technical College      

 ��� � � �%$       
 Adult Higher Institute       

 
. &  

)/1�2 ,       
 Degree       

 3�4�5       
 Research Institute       

 687 ��9       

 Total number of years       

 
1 ��:�;=<?>�@BA�C�D�E�F�G�H-IBJ(KBL�M�N�O�P�Q�R�S%T ��� Q�U�V�W�J%X-<ZY[I  

 I declare that all the above information stated and the attachments are true and correct. I understand 
that any mispresentation or omission of information is sufficient ground for rejecting my application. 

  

 \ 	  Name:  ]_^  Date:  

     

 ` 	  Signature:    
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 �����������������������

�

�

����������������������������                                                                                                                             a�b�c�d /  

                                                                                                                                                      2 Photos  

        REGISTRATION FORM ee eegfihkjmlfihkjmlfihkjmlfihkjmlonnnn       
                            
COURSE TITLE: p�q�r�sp�q�r�sp�q�r�sp�q�r�sutttt

 
  

Full-Time / Part – Time (please circle) 
 v�wv�wv�wv�w  / x�wx�wx�wx�w  ( y(zy(zy(zy(z ) 

COURSE CODE: p�qp�qp�qp�q|{�}{�}{�}{�}~tttt
  

 
COMPANY SPONSORSHIP  ������������%������������

  
(Please fill in company’s details in Section 1) �� �� yy yy|�� ��=�B��B��B��B���� ��%�� �� �������������������������=����  

Self Sponsor ������������
   �  

NTUC-SEP (SRP)   
Others ������������

   

              
COMPANY DETAILS – SECTION 1 

�� �� ����������������������������=����
 

 
Company Name: ��� r�s��� r�s��� r�s��� r�sutttt

   
Telephone:������������ tt tt

   

Address: ������������ tt tt
    

Fax: ������������ tt tt
   

Contact Person:  �������������������� tt tt
   

Email: �B�-����B�-����B�-����B�-��� tt tt
   

Designation: 
ww ww��� �� tt tt      

     
 

Signature of Authorised Personnel �[ �[ �[ �[ 
  

Name & Designation ¡[ ¡[ ¡[ ¡[ 
    

Date ¢?£¢?£¢?£¢?£
 

 
PARTICIPANT INFORMATION 

�� ��¥¤ �|���¤ �|���¤ �|���¤ �|���=����
 

Surname: ¦¦ ¦¦ tt tt
    

Chinese 
Character §�¨B©§�¨B©§�¨B©§�¨B© :  

Given Name: rr rrutttt
    

Nick Name : ª sª sª sª s«tttt
   

NRIC/Passport No: ¬�­�®¬�­�®¬�­�®¬�­�®
/ ¯�° }¯�° }¯�° }¯�° }  :     

Nationality: ±�²±�²±�²±�² tt tt
  

 

 
Pass Type ³³ ³³  
 ´ ®´ ®´ ®´ ®  

Work Permit/ Employment Passµ�¶�·�¸
/  

Dependent Pass ¹ G ·�¸ / 
Student Pass

��º ·�¸
/ 

Others »�¼ _________________ 

 

Pass No: 
´ ®´ ®´ ®´ ® }} }}�½½ ½½ : 
Expiry Date: 
´ ®�¾�¿ÁÀ´ ®�¾�¿ÁÀ´ ®�¾�¿ÁÀ´ ®�¾�¿ÁÀ  :                            

Gender: Â�ÃÂ�ÃÂ�ÃÂ�Ã tt tt
 Male Ä  / Female Å   

Telephone: 
  
������������ tt tt

  

Address: ������������ tt tt
    

Mobile No.: Æ�ÇÆ�ÇÆ�ÇÆ�Ç«tttt
   

                                                
S(              )  

Email: �B�-����B�-����B�-����B�-��� tt tt
   

Occupation: 
w�Èw�Èw�Èw�È tt tt    

Marital Status:     É�Ê�Ë�ÌÉ�Ê�Ë�ÌÉ�Ê�Ë�ÌÉ�Ê�Ë�Ì tt tt
  

From and to:  Í È-Î�ÏÍ È-Î�ÏÍ È-Î�ÏÍ È-Î�Ï tt tt    
Date of Birth: ÐÁÀÐÁÀÐÁÀÐÁÀ tt tt

  

 
PAYMENT INFORMATION 

�� ��ÒÑ �Ñ �Ñ �Ñ ��Ó�ÔÓ�ÔÓ�ÔÓ�Ô=����
 

Date of Payment 
�� ��¥ÕÕ ÕÕ�Ö À_¿Ö À_¿Ö À_¿Ö À_¿[�� ��

  Receipt No 
�� ��ÒÑ�× }�½Ñ�× }�½Ñ�× }�½Ñ�× }�½ �� ��

 Amount 
�� ��ÙØÛÚØÛÚØÛÚØÛÚ �� ��
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ACADEMIC QUALIFICATIONS 

�� ��ÙÜ�Ý�Þ�ßÜ�Ý�Þ�ßÜ�Ý�Þ�ßÜ�Ý�Þ�ß �� ��
 

Qualification Obtained
�� ��ÒÜ�Ý r�sÜ�Ý r�sÜ�Ý r�sÜ�Ý r�s �� ��

 Institution 
�� ��Òà�á|â�ã�äà�á|â�ã�äà�á|â�ã�äà�á|â�ã�ä �� ��

  From 
�� ��¥å�Üå�Üå�Üå�Ü �� ��

 To 
�� ��Òæ Èæ Èæ Èæ È �� ��  

    

    
 

GCE ‘O’/SPM* (or equivalent, please state): 
 

GCE ‘A’/STPM* (or equivalent, please state):  

Name of 
School 

 Year:  Name of 
School 

 Year: 

Subject 
  

Grade Subject Grade 

    

    

    

    

    

    

    

    

    

 
 

   

 
 
DECLARATION BY APPLICANT 

�� ��ÙÜ|ç|è-éZêÜ|ç|è-éZêÜ|ç|è-éZêÜ|ç|è-éZê �� ��
 

 
1. Do you have any prior related working experience?  
    If yes, please state years of experience_____________________________________ 
 
1. ë�ì Q�í ��î�ï(ð P�Q-T�Y�ñ->  ___________________________________________ 

Yes 
Q   

No ò
  

 
2. Are you currently working in this field?  
 
2. ó�ô�ë�ì�õ�ö�÷ í µ�¶ ? 

Yes 
Q   

No ò
  

 
3. Have you ever had, or suffering from physical impairment, mental illness, disease or    
    medical condition? If yes, please state______________________________________ 
 
3. ë�ì�ø Q�ù�ú�û�ü0ý ð P�Q , Y�ñþ> _________________________________________ 

Yes 
Q   

No ò
  

 
4. Have you ever been convicted for any criminal offences in court of law of any country? 
If yes, please state_______________________________________________________ 
 
4. ë�ì�ÿ���������� X ö�� ð P�QþT�Y�ñ-> ____________________________________ 

Yes 
Q   

No ò
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PARTICIPANT ACKNOWLEDGEMENT 

�� ��ÙÜ Ð�	�
���
Ü Ð�	�
���
Ü Ð�	�
���
Ü Ð�	�
���
=����
 

 
- I acknowledge that my registration is specific to the course code indicated in this form. 
- J�����J�5Á<ZYþX���� ë���������� A�5����|X��������-I  
 
- I declare that all information given is true and correct. I understand that any misrepresentation or omission of information is sufficient grounds 
for rejecting my application. 
- J����(@�A|C8D�G�H-I�J0KBL�P�Q�R�S-T ��� Q�U�V�W�J-X%<_Y(I  
 
- I understand that upon official acceptance by the School in writing, I will need to sign a legally binding Standard Student Contract. 
- J-> �"!�#�$ ����%�& T?J�'�(�`�!�)  

��º�*�+ I  
 
* Registration Fees paid are strictly non refundable. Local Students : $100.00  Foreign Students : $250.00 
* , 	.-�/ R�0�1þI 1�2���º43 $100.00 5 �B��º63 $250.00 
 

     
 

Signature of Applicant: 798;:
 

 
Date: <�= :

 
  

Attended By: >@?9A :
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TERMS AND CONDITIONS 

 
General 

1. The Applicant (hereinafter referred to as the “Student”), upon submission of the Course Application Form, hereby accepts 
all of these terms and conditions (“Terms and Conditions”) and the Instalment Plan attached and the Student shall comply 
with all the rules, regulations and policies of Learning Capital College Pte Ltd (“LC”) prevailing from time to time, without 
prior notice to the Student. 

 
Attendance 

2. The Student shall attend all instruction sessions punctually.  Any absence must be accompanied by a medical certificate.  
Alternatively, the Principal or the Supervisor of the relevant centre may approve the Student’s absence and provide a 
written notice of such absence to LC.  

 Please note that as part of the requirement of the course, student MUST complete all the modules and practicum 
required.  

 
Confidentiality 

3 The Student shall not at any time disclose, use for his own purposes or for any purposes other than those of LC any 
information, which in the opinion of LC is of a confidential nature, to any third party without the prior written consent of LC.   

The use by LC of information supplied by students in this registration form is governed by LC’s Privacy promise to 
students. 

 
Dismissal or Suspension 

4 LC may dismiss or suspend the Student for any period of time if he brings his and/or LC’s name into disrepute or is 
prejudicial to LC or any of its affiliates, or fails to fulfill any of his obligations stated in this agreement. In the event of a 
dismissal or suspension of the course, all outstanding course fees shall become payable immediately by the Student to 
LC. 

 
5 Withdrawal / Refund 

Should student decide to withdraw from the course for whatsoever reason, he/she is required to submit a letter of 
withdrawal to the Registrar’s Office. 

 
Student shall be entitled to immediately withdrawal from the course by giving written notice to school of his/her intention to 
do so under the following circumstances: 

 
1. The school fails, for any reason, to commence the course on the Commencement Date 
2. The school fails, for any reason, to complete the course by Completion Date 
3. The school terminates the course for any reason prior to the completion of the course or 
4. The school is in material breach of its obligations under the Standard Student Contract. 

 
 
 
 
 
 
 
 
 
 
For self paying student who is on installment payment plan, he/she is required to fulfill all outstanding payments according to 
the Payment Letter should the student withdraw from the course. 

 
For student who is under SDF / NTUC/ Surrogate Employer (AMP / CDAC/ Eurasian Association / Mendaki / SINDA) – 
sponsored schemes, he/she or the sponsoring company is liable to pay the course fee according to the duration attended as 
the grant will be void and null. 

 
This policy is applicable to all courses. 7 working days of processing time is required to process for the refund upon receipt of 
written request by the school.   Student is required to produce original receipts for approved refund (if applicable). In addition, 
student pass holder is required to surrender his/her student pass at Immigration and Checkpoints Authority within 3 days after 
school’s approval.  

 
In any case, registration fee and student pass processing fee is non-refundable.   

 
6. Transfer/Deferment Policy.  
 
Should students decide to transfer/defer from one class to another class, or from one course to another course, or transfer to 
another school for whatsoever reason, he/she is required to submit a letter of transfer/deferment indicating the description of the 
transfer/deferment to the Operations Office.  
 
For students who are under SDF / NTUC/ Surrogate Employer (AMP / CDAC/ Eurasian Association / Mendaki/ SINDA) – 
sponsored schemes, they are required to seek approval from the sponsoring body before the transfer/deferment can be done. 

 
 
 

% of (the aggregate amount of 
the Course Fees paid) If Student’s written notice of withdrawal is received 

[100%] More than [7] days before the Commencement Date 

[0%] 
Between [7] days before the Commencement Date until end of 
course. 
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Administration Charges for Transfer or Deferment 

 
 
 
 
 
 
 
 
 
 
 
 
 
Top-up of the course fee is required, if applicable, within 7 days from the date of approval from the school regardless of the 
commencement date of the course that student wishes to transfer/defer to.  
 
This policy is applicable to all courses. 7 working days of processing time is required upon submission of written request. Only one 
transfer/deferment is allowed and subjected to maximum course completion period and approval from authority bodies.  
 
Student pass holders are required to surrender their existing passes to Immigration and Checkpoint Authority for transfer to another 
school and re-apply for new course if they were to transfer/defer to another course within the school. Withdrawal/Refund policy 
applies if they were to transfer out of school. 
 
In any case, the registration fee and student pass processing fee are non-transferable and non-refundable.   
 
The above policy can be retrieved from the following documents/location: 

1. School’s Website 
2. Registration Form 
3. Student Contract 
4. Student Handbook 

 
7. Waiver 

No instance of failure to act or delay or an act of indulgence on the part of LC in exercising its rights shall operate as a 
waiver of its rights against the Student.   

BDCFEFGBDCFEFGBDCFEFGBDCFEFG
HJIDKMLFNOQP

 RTSMU V WFXFY[Z]\D^`_baFcFd�eJfMghRiSMj�kml�npo"qsrJtMu�v LMNMwFxMyFzF{ l"|F}M~D\FXM�F�s�Fkbq`rJ�M����������������J�������Q�����b�������Q�����J�����F����� V��JY�Z ��� _pa�vbtFuM�M �vb� x �D¡"¢ z"{�£
¤p¥M¦ vb§M¨©�P

 \D^"ªM«F¬`km­F®M¯MtFu�vb°M±"fFg PJ² uF³D´MªM«FeFµ HF¶`· ^m¸�¹"v»ºM¼M½DlF¾"¿�ÀÁuDÂM\�Ã�Ä»Åsvb�FÆD¾MÇMÈMÉ ¤pÊ
¸�¹»|"d�eFË Ê"Ì�ÍFÎ ��� P�Ï fMgDÐFÑD\MÉF«FÒFÓD¾"ÔMÕMtFu�v»fFgD¢DÖ�Ãm�F×DØFÙMÚ"ÛM¸DË £

ÜFÝ r"Þßáà
 \D^"âFÙMc"ãDä`kmåD¾Jæ�çMèMésê�ëTì"íFîD¾"ïMðòñÁv»óMãMäMôFõM�DöJ÷ ��� tMøDùMé"úDû ÜMÝMü�ý�þ v»ãDä"ÿ��J¢���� P
\��b���Mq`r"\��bt
	`v��
����� x�� óD\DÉ"c Ì�� j����Mt������DtFd���v���� ÜFÝ £

ÂFû
 �!m¾�"�#�$Ff%�à
 
²
& \D^"u�'
(�)�*MUF¢ / ¾ ��� ��+ ¾�# ��� +�,�-�.�/
0 vm DéF¾M\M^Fâ�1�2 xFyMzF{
3  �)F��4�5�6
7Fl ��� u�8DíFcMã
äskbå� �!m¾Mè�#D\D^9$Ff . c�:"æ�çMèF\D^"ªM«�;�<�=�>MtMuF��?FfFg�@�AMl�B -�C�D \�^�E�8Md ¤�F�G P

H \�I H NJ à
 
H \"¿
K�L�MONpË Ê Ô
PM\F� £ cQN»èsvpæ�ç�Rb\D^J×ONpc�SMµDË Ê Ô
PFX�TJµ H \VU
� P

 \"��E�W�Xsk9 Jf £Y P
 \"��E�W�Xsk9Z�[FfFg £\ P  \"��]
^�2"fFg £� P
 \"��_�`F\D^9a
bsv L�c�£

Description Administration Charge 

Transfer/defer from Full-Time class to 
Part-Time class or vice versa within 
school 

$100 (with valid reason e.g. pregnancy, hospitalisation etc) 

Transfer/defer to another class within 
school 

$100 (with valid reason e.g. pregnancy, hospitalisation etc) 

Transfer/defer to another course within 
school 

Pro-rated course fee (total hrs attended/total theory hrs x total course 
fee) + $200  

Transfer to another school LC’s withdrawal policy applies 

% of aggregate amount of the course fees d�ed�ed�ed�e�ff ff�gg gg�h�iOjh�iOjh�iOjh�iOj
 

If student’s written notice of withdrawal is received k�l�mk�l�mk�l�mk�l�m
d
nd
nd
nd
n�o
po
po
po
p
qq qq�rr rr�ss ss�tvuxw�ytvuxw�ytvuxw�ytvuxw�y
 

(100%) z�{ 5 H z  
More than 7 days before the Commencement Date cFfMg� �|�v�}�~�5��  

(0%) z�{ 5��  
Between [7] days before the Commencement Date until end of course. c"fMg� �|��sv�}�~�5 þ . fMg�Z�[  
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 ��� ���¡� £¢�¤�¥
¦�§�¨�© � ¦�§ ���
ª �¬«�­�®�¯�° ���9�
����±�²�³����µ´·¶�¸�¹�ºQ»��������
¼�½���¾�¿�À�Á�Â�²�³Q��Ã
Ä�Å ° ��ÆÈÇ�ÉQ��Ê�Ë
Ì�ÍÏÎ�ÐÒÑ�Ó ° �ÔÆxÇÕ������Ö�×�ØÔÆxÇ�Ù
Ú�Û�Ü�±����9Ä9ÝÕ¶ÒÞ
��ß�à
á � ¯�° � ®�â �
� á ���
ª���Ø�ÆÈÇ�Ù�Ú�Û�ãäÎ�ÐåÅ�æOçåè�Ñ�Ó °�é �
� á ��ê
ë��åØ�Á
Â�ì
í�î�ï
ð���ñ
Ñ�Ó��
� á �
��¿�ò�ó °�é �

ô�� ��õ�ö�÷�ø�ù Û�±�²
ú·û

 
� 

�
ª9ü
ý�þ�ÿ�ô�� ��õ�ö�÷�ø�ù Û�±�²�Ö�×��å��ß���������ÆÈÇÕ�
� 

���
	�����ª�Ö�×����ä�Ò���
	 ¨
©�
�� Ù
Ú�����ô�� ��õ�ö�÷�ù Û�±�²O�
 

� 
õ�ö���� ü�����¿
����� ® ��ª�Ö���ØÔÆxÇ
��Ù�Ú�Û�ÊäÎ�Ð �
�O����� õ�ö Û��OÎÈ���
Ø�Â����

 
� 

����²�³�� ��ü�! ® ��ß�Ø
��ª��"�#����ÆÈÇ
ÊÏÎxÛ�$
%�&('�����ª�)��
*
+9þ�ÿ�ô�� ��õ�ö�÷�ø�ù Û�±�²Q� ¨ �O�
 

� 
Ø�Á�Â�ì�í�î�ï
ð���ñ��
��Ú á ÆxÇ��9ò�ó °�é
, ó ��ô�æ ÷�° �Q�

� 
�
�9Ú á â � ø Ö���- °�é
.�/ ���
��Ú á ® ¶ÒÞ
0 õ�.�/�õ�ö�÷�ø�ù Û�±�²��(1�����Ú á �

� 
ü
ý��
ª�þ�ÿ�ô�� ÷�° � ®32 �
ª�Ö���4�5�¶Ò± ° ��½��Q�

687
 
Ø:9  <;�=�¤�>
? ��@9Á
Â���ó
Í
A ÷�ù�B Í
A ÷ Ã
C D�Ó�� ; A(E�ó © F�G�H
I ����J�Á��#K�L >
? �#M
NPO

QSR8T
 U�VPW�XPY
Z\[�]�^�_�`�a�b�c d�e O

 
 
My signature indicates I understand and agree to comply with all the terms and conditions stated above. f `#g�h i�j f"k�lnm"o\p q�r Z\s�t�V�u�v O  
 
 
Signed and agreed by:  w g
h�i�j o\pyx  
 
Name of the Student: ____________________  Signature: __________________ NRIC No: __________________ z h x       g�h x     {�|�} x  
 
    
Witnessed: 
Name of Witness:     Signature: __________________ NRIC No: __________________ ~ }
� x      g�h x     {�|�} x  
 
 
    
Endorsed by:       Signature: ____________________  ��� �P�       g
h x  
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 �
�
�
��
�
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�
�
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�
�
�  �\�������
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�����

 $100 ������������V
� �
���(Y#U���  ��¡�¢#£"¤  ����¥�¦���§
 $100 ������������V
� �
���(Y#U���  ��¡�¢#£"¤  ���
¨�© ¥
¦�ª�«

 ��¬�s ª�­�® ÷
ª�«�­�®

X
ª�«�­�¨�¯�°�±�²�³"¤\´

S$200 ��©
 µ ¶�Z\s�· ¨�¸�¹  


